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1. O01me moJ1oKeHus

1.1. Kogekc 3TUKH U CIy>KeOHOro MOBEIeHUsI paOOTHUKOB TOCYIapCTBEHHOTO
aBTOHOMHOTO TPO(ecCHOHAILHOTO 00pa3oBaTeNbHOrO yupexaeHus CapaToBCKoOU
obmactu  «CapaToBCKUW apXUTEKTYpPHO-CTPOUTEIBHBIA KOJJIEMK» (Janee -
VYupexaenue) pa3paboTaH B COOTBETCTBUM C TIOJOXKEHUAMU MeToandecKux
pEeKOMEHJalMii 1o  pa3paboTke M MPUHATHIO OpraHu3alusMd  Mep  IIO0
OPEeAyNpexkACHUI0O U MPOTUBOACUCTBHIO  KOPPYIILHUH,  YTBEPKICHHBIX
MunuctepcTBOM Tpyaa U coruanbHoil 3amutel PO 08 HosiOps 2013 roga.

12. Hacrosmmii Komekc ycraHaBmmBaeT oOmue TpaBWiia W CTaHAAPTHI
MOBEJICHUST PaOOTHUKOB B YUpEeKICHUH, 3aTPAardBaAIONIMX JTHKY JEIOBBIX
OTHOIICHUH W HANpPaBJICHHBIX HAa (OPMHPOBAHHE ITHYHOTO, TOOPOCOBECTHOTO
MOBEICHUS PAOOTHUKOB U YUPEKICHUS B IIETIOM.

13. Hacrosimmii Komexke mpusBaH MOBBICUTH 3(PPEKTUBHOCTH BBITIOTHEHHS
paboTHUKAMU YUPEKICHUSI CBOUX JIOJDKHOCTHBIX O0S3aHHOCTEM, a TakKe:

- CIY)KUT OCHOBOH (hOpMHUPOBaAHHUS JIOHKHONH MOpajid, mpodecCHoHaTbHOU
YECTHU U CITY>)KEOHOT0 ITUKETa paOOTHUKOB,;

- OPHEHTHUPYET PAOOTHHUKOB B CHUTYyallUsiX KOHQJIMKTA WHTEPECOB W
ATHYECKON HEOMPECIICHHOCTH HJIM HHBIX OOCTOSTEIHCTB HPAaBCTBEHHOTO BHIOODA;

- CIocoOCTBYET BBIPAOOTKE MOTPEOHOCTH COOMIOACHUS MpOodecCHOHATBHO-
ATUYECKUX HOPM TMOBEICHUS;

- BBICTYNAeT KaK WHCTUTYT OOIIECTBEHHOTO CO3HAHWS M HPAaBCTBECHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJISL.

14. [leiictBue Hactosimiero Kopekca pacmpocTpaHsieTcss Ha BCeX JIHII,
SBJITFOIIMXCS PaOOTHUKAMHU YUPEXKICHHUS W HAXOMAIIMXCA C HEH B TPYIOBBIX
OTHOIICHMSX, BHE 3aBHCHUMOCTH OT 3aHMMAEMOW JODKHOCTH M BBITOTHICMBIX
GyHKIUH.

15. 3Hanue u coOnroieHMe padOTHUKaMU YUpexKACHUS  TOJIOKESHUU
HacTosiero Kojekca sBI€TCS OJHUM W3 KPUTEPHUEB OIICHKHM KadecTBa WX
poeCCUOHANTEHOM NESITEIIBHOCTH U TPYAOBOU TUCITUTIITHBI.

16. Conepxanne monokeHU HacTosmiero Kogekca moBoaguTcs 110
CBEJICHUS BCEX PAOOTHUKOB Y UPEIKICHUS.

2. O0mme NPUHUMIBI U IPABUJIA NMOBEJAEHUS PA0OTHUKOB

2.1. Bce pabotHuku YupexaeHus oO0s3aHbl CIEIOBATH CICAYIOIIMM OOIINM
MPUHITUTIAM U TIPABHJIaM TTOBEICHUS:

- COOJTFO/ICHHE BBICOKHMX ATHYECKUX CTaHIAPTOB IMOBEICHHUS,

- IOJ/IEpKAHUE BBICOKUX CTaHJAPTOB MPOGECCUOHATBHON e TEILHOCTH;

- CTIeZIOBaHME JIYYIIUM MTPAKTUKaM KOPIOPATUBHOTO yIIPABJICHHUS,

- CO3/IaHre U ToIJIep KaHre aTMoc(hephl T0BEpUs U B3aMMHOTO YBaXKCHUS,

- CTIeZI0BaHKE MPUHIIAITY JOOPOCOBECTHON KOHKYPECHITUH;

- CTIeZIOBaHME TPUHIIAITY COIMMAIBHONW OTBETCTBEHHOCTH OM3HECA;

- COOJTFO/ICHHE 3aKOHHOCTH M MPUHATHIX HA ce0s1 JOTOBOPHBIX 00s13aTEILCTB;

- COOJIO/ICHUE TIPUHITUIIOB OOBEKTUBHOCTH W UYECTHOCTH TIPU MPHHATHU



KaJIPOBBIX PEIICHHH.

2.2. PaboTHHMKY YupexkaeHUs 00s3aHbI:

- coOioaaTh JEHCTBYIOIME HOPMATUBHO-TIPABOBBIE aKThl Poccuiickoit
®eneparn u CapaToBCKO 00JacTH, HE IOMYCKaTh HapyIIEHHUE 3aKOHOB U HMHBIX
HOPMATHBHO-TIPABOBBIX aKTOB HWCXOIS W3 TMOJUTHYECKOW, SKOHOMHUYECKOMN
11€7I€CO00Pa3HOCTH JTMOO 10 UHBIM MOTHBAM;

- OCYIIECTBISITH CBOKO JICATEILHOCTh B TIpeAeiax MPeAoCTaBICHHBIX
MIOJJHOMOYMH;

- HUCTOJHATH JODKHOCTHBIC OO0S3aHHOCTH JOOPOCOBECTHO M HAa BBICOKOM
npoecCHOHATLHOM ypOBHE B TIeisx oOecrnedeHuss 3PGEKTUBHON pabOTHI
YupexneHus;

- OCYHIECTBJIATh CBOIO TPO(MECCHOHATBHYIO JIEATEIBHOCTh B Mpezeiax
npeaMeTa U 1esei 1eaTeTbHOCTH Y UpexKaCHUS,

- TpU HUCIOJHEHWU JIOJDKHOCTHBIX — OOsI3aHHOCTEH HE  OKa3bIBaTh
MPEANOYTEHUSI KaKUM-THOO0 MPOo(PEeCCHOHAIBHBIM WA COIUAIBHBIM TpYIIaM U
OpraHu3anusiM, OBbITh HE3aBUCHUMBIMH OT BIHUSHUS OTAETBHBIX  TPa)JaH,
po(heCCUOHATBHBIX UM COIIMAIIBHBIX TPYTII U OpTaHU3aIuH;

- WCKIIOYaTh JEUCTBHS, CBS3aHHBIC C BIMSHHEM KAaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) M HWHBIX HMHTEPECOB, MPENATCTBYIOLIUX
100pOCOBECTHOMY MCIIOJIHCHUIO MU JIOJDKHOCTHBIX 00sI3aHHOCTEH;

- COOI0/IaTh CIYXEOHYI0, TPOPECCUOHATILHYIO ATUKY U MpaBuia JeJI0BOr0
MTOBEICHUS:

- MPOSIBIISATH KOPPEKTHOCTh W BHUMAHHE IO OTHOIIEHHIO K KOJUIeTaM W
CTyJCHTaM Y UYpeKICHUS;

- BO3JICP)KUBATHCS OT TMOBEACHMSI, KOTOPOE MOTJIO Obl BHI3BAaTh COMHEHHUE B
T0OPOCOBECTHOM HCIIOJHEHUU PAOOTHUKAMH JIOJDKHOCTHBIX OOSI3aHHOCTEH, a
Takke u30eratb KOH(MDIMKTHBIX CHUTYyalldid, CIHOCOOHBIX HAHECTH yIepo Hux
penyTaluy Wik aBTOPUTETY Y UPEKICHUS;

- IIPUHUMATh NOPEAYCMOTPEHHBIE  3aKOHOAATENBCTBOM  Poccuiickoi
denepanuu 1 BHYTPEHHUMH JOKYMEHTAMH Y UPEXKICHUSI MEPhl K HEIOMYIICHUIO
BO3HUKHOBCHHMS KOH(DJIMKTa WHTEPECOB U  YPETYJIHPOBAHUIO BO3HHKIIIETO
KOH(JIMKTa UHTEPECOB;

- BO3JIEPKUBATHCSA OT IMyOJWYHBIX BBICKA3BIBAHWM, CYXICHUH W OIEHOK
NEATESILHOCTH YUPESKICHUS, €CITU 3TO HE BXOJUT B JOHKHOCTHBIC OOS3aHHOCTH
pabOTHUKOB,

- MOCTOSIHHO ~ CTPEMHUTBhCS K  OO€ClEeUeHHI0  Kak MOXHO Ooree
2h()EKTUBHOTO pACHOPSDKEHUS pecypcaMu, HaxOoIAIUMUCT B cdepe Hux
OTBETCTBEHHOCTH.

2.3. PaboTHUKM 0053aHBl TPUHUMATH COOTBETCTBYIOIIME MEPHI TIO
oOecriedyeHN0  0€30MacHOCTH ©  KOH(MHMICHIMATBLHOCTH uH(pOpManuu, 3a
HECAaHKIIMOHUPOBAHHOE PA3TJIallleHHe KOTOPOW OHU HECYT OTBETCTBEHHOCTh W/WIIH
KOTOpasi CTajla ©3BECTHA MM B CBSI3M C UCIIOJTHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEH.

24. TlpomBwkeHue paOOTHUKOB YUPEKICHUS Ha BBIIIECTOSIIYIO
JOJDKHOCTh  JTOJDKHO OCYIIECTBIISATHCS TOJIBKO HWCXOJNI M3 JICJIOBBIX Ka4yecTB



PabOTHUKOB.

2.5. PaboTHUKH, 3aHUMAIOIINE PYKOBOJAIINE JOHKHOCTH B YUPEKICHUH,
00s13aHBbI:

a) IPUHUMATh MeEpbhl 10 IPEAOTBPALLECHUIO W  YPETYIUMPOBAHMIO
KOH(JIMKTa UHTEPECOB;

0) MpUHUMATh MEPBI MO NPEAYIPEKICHUIO KOPPYIIIIUH;

B) CBOMM JIMYHBIM [OBEJCHHEM I[OJaBaTh MPUMEP YECTHOCTH,
OecnpuCTPaCTHOCTH U CIIPABEIMBOCTH;

r) CIoco0CTBOBATH(POPMHUPOBAHNIOOIATONPUATHOTOMOPATIBHO-
MICUXOJIOTUYECKOI0 KIIMMATA B KOJIJIEKTUBE;

1) B OTHOLIEHHUSX C MOAYMHEHHBIMU IPOSIBISITH BHICOKYIO TPEOOBATEIBbHOCTD,
IPUHIUINAIBHOCTh, HO  OJHOBPEMEHHO HE  JIONYCKaTb  BBICOKOMEpHS,
IPEHEOPEKUTENBHOTO TOHA, TIpPyOOCTH, HEKOPPEKTHBIX U OCKOPOUTENIbHBIX
3aMEUaHMH,

HEO0OOCHOBAHHBIX IPETEH3UI U OOBUHEHUH;

€) yCTaHaBJIMBaTh CIPABE/JIMBYIO, PAaBHOMEPHYIO CIIy)KEOHYIO Harpys3Ky
IIOTYMHEHHBIX, HE TONyCKaTh JUCKPUMHUHALIMY ITyTEM IIPETOCTABICHUS OTACIbHBIM
pabOTHHKAaM HE3aCTy>KEHHbIX OJlar U MPUBUJIETHIA.

2.6. Buemnuii Bua paOOTHUKOB YUpEXKIACHHWS TPU HCIOTHECHHUH HWMHU
JOJDKHOCTHBIX ~ OOSI3aHHOCTEM  JTOJDKEH  COOTBETCTBOBATh  OOLIEHPHHITOMY
JIEJIOBOMY  CTHJIIO, KOTOpBI  OTIMYAIOT O(PUUUATBHOCTb, CIAEPKAHHOCTb,
TPaJAULIMOHHOCTh, aKKYpPaTHOCTb.

3. PekomeHaaTe/IbHbIE I THYECKHE NIPABUIIA NMOBEJAeHUS PA0OTHUKOB

3.1. Ucnonusisi cBoM TpyAOBbIe O0SI3aHHOCTH BCE PAOOTHUKH YUpEKICHUS
JOJIKHBI BO3/IEPKUBATHCS OT:

a) mOOOro BHUJA BBICKA3BIBAHWM U JCHCTBUM JTUCKPUMHUHAIMOHHOTO
XapakTepa MO NpHU3HAKaM I[10jJa, BO3pPACTa, pPAChl, HALMOHAIBHOCTH, S3bIKA,
IPaKJAaHCTBA, COLMAIBHOIO, HWMYIIECTBEHHOTO WJIM CEMEHHOTO IOJIOKEHUS,
NOJINTUYECKUX WM PEIUTHO3HBIX IPEIIIOYTECHHI;

0) MOOBIX TUYHBIX U (DUHAHCOBBIX CBSI3€H, KOTOPHIE MOTYT OBITh PACIICHEHBI
KaK OKa3aHUE IIOKPOBUTEIbCTBA KakKMM OBl TO HHM OBUIO JIMIAM B LEJIX
npUOOPETEHUSI UMH TIPaB, OCBOOOXKICHHS OT 00sI3aHHOCTEH MM OTBETCTBEHHOCTH;

B) TMOCTYIKOB, KOTOpbl€ MOTIJIM Obl BBI3BATh COMHEHHE B OOBEKTHBHOM
UCIIOJIHEHUH PAaOOTHUKAMU CITYKEOHBIX 003aHHOCTEH;

r) Trpy0OCTH, HELEH3YPHOU peuu, MPOSBICHUN MPEeHEOPEKUTETHLHOTO TOHA,
3aHOCYMBOCTH, TMPEAB3ATHIX 3aMEYaHWM, TPEIbABICHUS HENPaBOMEPHBIX U
HEe3aCTy>KCHHBIX OOBUHECHMUIA;

) Yrpo3, OCKOPOUTEIBHBIX BBIpAKEHUW WM PEIUIMK, JeHCTBUH,
IPENSATCTBYIOLIUX HOPMaJbHOMY  OOIIEHUIO W IPOBOLUPYIOIINX
IIPOTHUBOIIPABHOE MOBECHUE;

C) MPUHATHS MHIIU, KypeHUs BO BpeMs CIYXeOHBIX COBELIaHHH, Oecer,
WHOTO CITY’K€OHOTO OOIICHHUS.
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3.2. PaboTHHMKHU TPU3BAHBI CITIOCOOCTBOBATH CBOUM CIIYKEOHBIM MOBEICHUEM
YCTAaHOBJICHUIO B KOJUIEKTUBE JIENOBBIX B3aUMOOTHOIIEHUH M KOHCTPYKTHUBHOTO
COTPYIHHUYECTBA JIPYT C IPYTOM.

4. OTBEeTCTBEHHOCTH

41. Hapymenuem Konekca npu3HaeTcsi HEBBIIIOJIHEHNUE WM HEHAAJISKaIIee
BBITNIOJIHEHHE PAOOTHUKOM YCTaHOBJIEHHBIX KOeKCOM MPUHIIUIIOB, HOPM U MPaBUII
MOBEJICHUS, a TAK)KE COBEPIICHHE MPOCTYIKA, MOPOYAIIEro YeCTh paOOTHUKA WIIH
YupexaeHus.

4.2. Cobmonenue pabOOTHUKAMU YUPEXKJEHUS TOJOKEHUI HACTOSIIEro
Kopekca yautbeiBaeTcst mpu (pOPMUPOBAHUHN KAJPOBOTO pe3epBa AJis BBIABIKECHUS
Ha BBIIIECTOSIINE AODKHOCTH, a TakKe MPH HAJNOKEHUU JAUCHUTITMHAPHBIX
B3BICKAHUM.
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