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1. Obmne NOJIOKCHHH

1.1. Hactosmee nonokeHHe ompelelseT HazHadeHue, Uenu, 3aiaud. (GyHKUMH, npapa.
OTBETCTBEHHOCTH H OCHOBBI J€ATENLHOCTH Dy Xrajrepun.

1.2, byxranrepus sBIsSeTCS CAMOCTOATENBHBIM CTPYKTYPHBIM M0APa3AceHHeM OpraHH3auy u
MOJAYHHACTCH HENOCPEICTBEHHO €€ PYKOBOAHTENO (JIHpeKTOpYy ).

1.3. B croeii nestenbHOCTH OYXTanTepHs pyKOBOACTBYETCH ACHCTRYIOINAM 3aKOHOIATEILCTROM
Poceniickoii denepatii, HOPMATHBHO-TIPABOBLIMH AKTAMH H METOJHYECKHMH MaTepHAIAMH,
PACHPOCTPAHAKIIHMHCH HA AEATENLHOCTE DY XTANTEPHH, OPraHH3aAIHOHHO-PACTIOPIIHTEIBHBIMH
JIOKYMEHTAMH CaMoil OPraHi3alHl 1 HACTOALIHM HOJNOMKEHHEM,

1.4, Jlestenbhocts OyXraaTepHH OCYIIECTBAACTCS HA OCHOBE TEKYUIEIO H HEPCHEKTHBHOTO
NJAHUPOBAHKS, TIEPCOHATBHOH OTBETCTREHHOCTH pPabOTHHKOR 33 HANEKAINEE MHCMONHEHHE
BO3JIOMKEHHBIX HA HHX JIOJDKHOCTHBIX OO#3aHHOCTEH M OTJENBHBIX NOPYYEHWIl TNIaBHOrO
Oyxranrepa.

1.5, Pabotnukn oTinena HasHa4alOTCH HA JOGKHOCTH W OCBODOMIAIOTCH OT 3aHMMAEMBIX
JIOJDKHOCTEH  NPHKA30M  PYKOBOJHTENA OPraHW3alHH B COOTBETCTBHH € JICHCTBYIONUIAM
sakoHogaTensLeTBoM Poccuiickoil Menepaimn.

1.6. Kpanudpuxaunonusie  tpefoanms,  (yHKUHOHAILHBIE — 0DA3AHHOCTH,  TPABA,
OTBETCTBEHHOCTh PA0OTHHKOB OTAENAa PErNaMeHTHPYIOTCA JONAHOCTHLIMH HHCTPYKIHAMM,
YTBEPIKIAeMBIMH PYKOBOHTENEM OPraHH3alHH.

1.7. byxranrepuio Bo3rnasiser riaBHblii Gyxranrep.

1.8.1 nasuslii Oy xranrep:

- Opranuayer padoTy 1o NOCTAHOBKE W BEJACHHIO OYXTAITEPCKOro Y4eTa OpraHi3aluy B Hesx
NOJYUCHHA 3AHHTEPECOBAHHBIMU  BHYTPEHHHMH W BHELIHHMH NOJBL30BATEIAMH MONHOHR H
JIOCTOBEPHOI HH(OPMaMH 0 ee (PHHAHCOBO-XO3MHCTBEHHOH ISATENBHOCTH W (DHHAHCOBOM
MOJOKEHHH,

- DOpMHPYET B COOTBETCTBHH € 3aKOHOAATENLCTBOM O OYXTAITEPCKOM Y4YeTe YYETHYIO
NOMHTHKY HCXO0/A U3 cielHHKH YCI0BHI X03AHCTBOBAHHA, CTPYKTYPBI, Pa3MEpoR, 0TpacieBoi
MPHHAICHKHOCTH M JIPYTHX  0COOEHHOCTEH  JIEATENLHOCTH  OPraHH3aliK, T0ZBOISKOLIYIO
CROCEPEMEHHO MONY4aTe HHMOPMALHIO Ul IUIAHHPOBAHMSA, AHAIM3A, KOHTPOIS, OLIEHKH
(huHancoBoro NOJOHEHHs H pe3yNLTaToB JICATENLHOCTH OprannzaniH.
- Bosrnaenser paboty: N0 nouoToBKe M VIBEPHICHHIO padodero mijaHa CUETOB
OYXIaITepCKOTO  yueTa, COJepPAKAIlero CHHTeTHHMECKME W aHAIHTHYeCKHe cuera, dopM
MEePBHYHBIX YYETHBIX JIOKYMEHTOR, NPHUMEHAEMBIX /118 0pOPMIEHHS XO3AHCTREHHBIX ONeparuii,
(opm  BHYTpeHHel OyXraaTepckofl OTYETHOCTH: 10 ODECHEUEHHID TOPAAKA [POBEICHHS
HHBEHTAPH3AIHH H OLEHKH HMYILECTBA H 00A3aTENLCTE, JOKYMEHTAILHOMY MO/ ITREPAIEHHIO HX
HAJTHYHA, COCTOAHMA M OUEHKHM; [0 OPraHH3alUH CHCTeMbl BHYTPEHHEr0 KOHTpOIS 3a
MPABHIBHOCTREY  O(OPMIEHHA  X03aficTReHHBIX  onepaudii,  cobIoJeHHeM  MopsaiKa
JOKYMEHTOO0OPOTA.



- Pykoposmt opmuposanneM  WHOOPMALHOHHONH CHCTEMBI  DYXTAITEPCKOrO  yueTa |
OTHYETHOCTH B COOTBETCTBHH ¢ TPeDOBAHHAMH OYXTalTePCKOr0, HANOIOBOID, CTATHCTHYECKOTO H
YIPABICHYECKOTO  yueTa. oDecrnedyupaer npejlocTaBieHHe HeodXoauMol  OyXranrepckoi
HHPOPMAITHA BHYTPEHHHM M BHELIHHM MOJIb30BATENAM.

- OOecneyMBaeT CBOCBPEMEHHOE M TOUHOE OTPANKEHHE Ha cueTax OyXralTepekoro yuera
XO3AHCTBEHHBIX OMEpalni, JBHKCHHS aKTHBOB, (OPMUPOBAHHA [OXOM0B W  PACXOIOB.
BBITIOJIHEH WA 00A3aTENbLCTB.

- OOecrieynBaeT KOHTPOIBL 3a COOMIOJICHHEM MOpAAKA O(GOPMICHHSA MNEPBHYHBIN YUYETHBIX
JIOKYMEHTOB.

- OOecrieunBaer: CBOCBPEMEHHOE TIepevMC/IeHHe HaloroB M cOOpoB B (heaepaibHbIi,
PETHOHANBHBIA H MECTHBIH DIOJUKETEL, CTPAXOBBLIX B3HOCOB B IOCY1apCTBEHHBIE BHEOIO/UKETHRIE
COLHAIBHEBIE (DOHJIEL, MNATEKEH B KPEAUTHBIC OPraHu3allii, KOHTPOIL 3a pacxojosanuem douia
OIUIATEL TPYJA. opranusaimell ¥ NpaBHILHOCTEI PacyeToB No omjiare Tpyia palOTHHKOB,

NpoBREACcHHCM HH HEH'inHEHHHﬁ, MOpAIKOM BCJICHHA ﬁ}‘!{]'H.J[']'EPUHUI'U YUETa, OTHETHOCTH.

- OOecneunBaeT cocTaplieHHe oT4yera o0 HCMOJHEHHH [JlaHa [1"’!I1uHC(‘.IH{]'—X[TIHﬁC'I'H-EHHUFI
ACHTCIEHOCTH, TOATOTOBKY HeODX0, MO 5}'XFELI'ITC[)CHGﬁ H CTATHCTHYECKOH OTYETHOCTH,

HPEJICTABINCHHE HX B ¥YCTAHOBJICHHOM TTOPSJIKE B COOTBETCTEVIOMIHE OPraibL.

- PykoBoaut pabotuukamu Gyxrantepuu.

1.9. B nepuon orcyreteua rnagHoro Syxraarepa ero o0s3aHHOCTH MCNOMHACT HA3HAYEHHbI
NPHKA30M PYKOBOJUTENIA OPradn3aiuMu apyroi paboTHHK.

1.10. byxrantepus ocCylleCTBIAeT CBOK ACATENLHOCTH BO B3aHMOACHCTBHH ¢ JIPYIHMH
CAVKDAMH M CTPYKTYPHBEIMH NOAPA3JIC/ICHHAME OPraHu3alii, a TaKke B Npeaeiax croeil
KOMIIETEHIIMH CO CTOPOHHHMH OPraHM3aliisamm.

1.11. Hactosiee nonokeHHe, CTPYKTYpa W INTATHOE paciiicaHue DYXraiTepHH YTBEPKIalTCH
JTHPEKTOPOM.

2. OcHoBHBIE 32124H OYXraJaTepHH

2.1. DopMupoBaHHE HOIHONH W JA0CTOBEPHOI HHPOPMALIMH O JIEATENLHOCTH OPraHH3allil 1 ee
HMYIICCTBCHHOM  TOJIOYKEHHH, HeoOXOUMOH BHYTPEHHUM [0JL30BATENAM  OVXIaiTepeKoi
OTYETHOCTH - PYKOBOJHTENAM. YYPEIUTENAM H  JAPYTHM  NOJAB30BATENAM  OVXTanaTepeKoi
OTYETHOCTH;

2.2, Obecneuenne undopManmneii, HeoOXOAHMOH BHYTPEHHHM M BHEIIHHM [OJIB30OBATEIAM
OYXTaNTepckoil OTYETHOCTH NS KOHTPOJA 3a colioJeHHeM 3akoHogaTenscTBa Poccuiickoii
@enepatMd  NpH  OCYUIECTBJICHHH — OpraHuzauuedl  NXOssicTBeHHBIX  onepanuii W HMX
1e1eco00pasHOCTBIO, HAMYHEM H JIBHKCHHEM MMYILECTBA M 00A3aTe]bCTB, HCNONb30OBAHHEM
MATEPHATLHBIN, TPYIOBBIX H (PHHAHCOBBIX PECYPCOB B COOTBETCTEHH C YTBEPIKICHHEIMH
HOPMaMH, HOPMAaTHBAMH H CMETAMH;



2.3.  llpenoTBpallieHHe  OTPHUATENIBHBIX  PE3VIBTATOB  XO3ANCTBEHHOH  JEATEIBHOCTH
OpPraHuzalMd M BBIABICHHE BHYTPHXO3MHCTBEHHBIX peleppoB odecnedeHus ee (PHHAHCOBOH
VCTOHYHBOCTH,

3. OcuoBHbIe PYHKUHH DYXraJTepun

3.1. MopmHpoBaHHE YHETHOH TOJHUTHKH B COOTBETCTEBHH ¢  3aKOHOJATENLCTBOM O
OYXralTepcKOM YUeTe M HCXO/S M3 CTPYKTYPBI H 0COOCHHOCTEH JeATe/ILHOCTH TpeanpHaTH,
HeOOXOIUMOCTH oDecnedeHns ero (PHHAHCOBOIH YCTOHYHBOCTH

3.2. Pabota no nojAroToBke W NpHAATHIO pabouero niaHa cueTor, (JOPM NEPBHUHBIX YHETHBIX
JOKYMEHTOB, NPHUMEHAEMBIX 118 O(QOPMICHHS XO3MHCTBEHHBIX ONEpPaluii, N0 KOTOPBIM HE
MPEYCMOTPEHBI THIIOBLIE (POPMEI;

3.3. Pazpaborka opM JOKYMEHTOB BHYTPEHHE i Oy XranTepekoil 0T4eTHOCTH:

3.4.00ecneuenne nopaaKa NPOBEJICHHA HHBEHTAPHIALHIA;

3.5. Konrpous 3a nposejieHHeM X03SiHCTBEHHBIX ONEpattmii;

3.6. Obecneuenue cobmonenns Texuoaoruum obpadborku Oyxranrepekoil wndopmaiuu 1
NnopsaaKa J10KyMeHToobopoTa;

3.7. (PopMHpOBaHHE H CBOCBPEMEHHOE [IPEOCTABICHHE NOJIHON H JI0CTOBEPHOI OVXranTepeKoii
HHpOPMALHH O JIEATENLHOCTH NPENPHATHA, €10 MMYIIECTBEHHOTO MONOKEHHS, J0X0AaX M
pacxozax;

3.8. Paspaborka u ocyuiecTBieHHe MEPONPHATHIL, HANPARIEHHLIX HA YKpeIieHHe (PHHAHCOBOH
JHCHHITIHHBL

39 Yuer HM}’EII,EE'I'HH. Dﬁ.ﬁ3ﬂTCHLCTB H XOIHHCTECHHBIX E)IIEPEIIIHE, MOCTYIAKMIIHX OCHOBHBIX
CPEJCTB, TOBAPHO-MATEPHATBHBIX HEHHOCTEH H JICHEAHBIX CPE/ICTB;

3.10. CpoeBpeMeHHOE OTpa)KEHHE Ha cueTax OYXTalTepeKOro yYeTa onepaimii, CBA3aHHBIX C
JABHAKCHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIBHBIX IIEHHOCTEH M JIEHEHHBIX CPe/ICTB:
3.11. CpoeppeMenHOe H nIpaBUILHOE OQOPMIIEHHE JOKYMEHTOR;

3.12. OBecneuenne pacueTon 1o 3apaboTHOI nnare:

3.13. llpaBunbHoe HauWclieHHe M NEpPeYHCICHHE Haloros W cbopoB B (helepaibHBII,
PErHOHANBHBIH H MECTHBIH OKJUKETHI, CTPAXOBBIX B3HOCOB B IOCY/1apCTBEHHBIC BHEOIODKETHBIE
counaabibie (POHABL, Maatexked B OAHKOBCKHE YUPEKICHHA, CPEACTE Ha (PHHAHCHPOBAHHE
KaltH TANIBHBIX BJICKEHHI;

3.14. VYyactHe B [IpPOBEIEHHH IKOHOMHYECKOIO aHann3a  Xo3fiicTReHHO-(HHAHCOBOI
JEATEIbHOCTH TPEANPHATHA 10 JAHHBIM OYXTaiTepeckoro y4yera M OTYETHOCTH B LEAX
BLISIBIICHHA BHYTPHXO3AHCTBEHHBIX PE3IEPBOB, YCTPAHEHHA MOTEph H HENPOM3IBOJACTBEHHBIX
3aTpar;

3.15. Yuactre B opopMiIeHHH MATEPHANIOR N0 HEJOCTAYAM H XHIIEHHAM JEHEKHBIX CPEICTB H
TOBAPHO-MATEPHAILHLIX LIEHHOCTEH;

3.16. Obecnieyenne cTpororo codmoaeHns (PHHAHCOBOI JHCHHIUIHEEL, 3aKOHHOCTH CITHCAHMA CO

CHETOR E}’}(I‘&HTE]}GKDFG YHeTa HeaocTau, .EI.EEI'HTGDCKDFI 3aJ0DKEHHOCTH H JpYTHX [OTepk,



COXPAHHOCTH OYXTanTepckHX JOKYMEHTOB, othopMIeHHS H C1a4H HX B YCTAHOBIIEHHOM NOpPsA/IKe
B apXHE:

3.17. Cocrasnenue DajiaHca M ONEPATHBHBIX CBOJHBIX OTHETOB O JIOX0/AX H Pacxo/lax cpeicTs,
JIpYroil OYyXraaTepekoii 1 CTaTHCTHYECKOH OTYETHOCTH. NMPEAOCTABICHHE HX B YCTAHOBICHHOM
MNOPAJIKE B COOTBETCTBYIOIHE OPraHbl;

3.18. PaccmorperHne M NOANMMCAHHE T[NaBHBIM - OYXraiTepoMm JIOKYMEHTOB, CIYIKAIIHX
OCHOBaHHEM JUIH NTPHEMKH H BBIJIAYH JICHEKHBIX CPEJCTE H TOBAPHO-MATEPHAIBHBIX LEHHOCTEH,

a TAKAKE KPEJAHTHBLIX M PacHeTHBIX 0083aTe/1bCTB;
4. llpasa dyxraarepum

4.1. TpeGopate 0T pYKOBOAWTENEH CTPYKTYPHBIX NOApa3eieHnii Opranniailun U oT/1e/IbHBIX
CHEHHAIMCTOR TIPHHATHA MED, HANpPaBIEeHHbIX HA NOBLILEHHE HPEKTHBHOCTH HCMOIL30BAH K
CPeICTB NMpelpHATHs, ofecnedeHHe CoXpaHHOCTH COOCTREHHOCTH MpenpusTHs, obecneyenne
NpaBHILHONH Oprann3ainn OYXraaTepekoro yyaera;

4.2, He npuHHMATE K HCMOMHEHHIO H O(OPMICHHIO JOKYMEHTH MO ONEPAIHAM, KOTOpBIE
MPOTHBOPEYAT 3AKOHOJATENLCTRY M YCTAHORIEHHOMY NOPHJAKY NPHEMKH, XpaHcHHA H
PACXOIOBAHMS [ICHEKHBIX CPEICTR, TOBAPHO-MATEPHANILHBIX H JIPYTHX LleHHocTel, a Takixe Des
COOTBETCTBYIOIIErO PACTIOPAKEHNA PYKOBOAHTEIA OPraHu3alHu;

4.3. Bectu nepenucky nmo onpocaM OYyXraaTepckoro ydera W OTHETHOCTH, a Takke JIPYIHM
BOMPOCAM, BXOJALIHM B KOMIIETCHIIHIO IIABHOH OyXralTepun U He TPeOyIomUM corjlacoBaHuA ¢
PYKOBOJIHTENEM OPraHH3alMK;

4.4, llpencTaBuTe/bCTBOBATD B YCTAHOBACHHOM TMOPSJIKE OT HMEHH OPraHH3aluK 110 BONPOCAM,
OTHOCHIMMCH K KOMIETEHUHH OYXIraiTepHH  BO  B3aHMOOTHOLICHHAX C  HAJTOTOBBIMH,
(PMHAHCOBLIMH  OPraHaMH, OPraHaMM TOCYIAPCTBEHHBIX BHEOIOKETHRIX (OHIOB, HHLEIMH
rOCYAPCTBEHHBIMH H MYHHUHNAILHBIMHA OPraHu3alMAMHE, 4 TaKKe JAPYIHMH NPeAnpHATHAMHE,
Oprasu3alaMi, YUpPEeKICHHAMH.

5. OTBeTCTBEHHOCTH DYXIaJTepHH

5.1 OrBeTcTBEHHOCTh 33 KAYECTBO H CBOEBPEMEHHOCThH BhINONHeHHs (yukumnii Oyxranrepun,
npeayeMoTpeHHbIX HacToammm [lonoxennem, HeceT rnaBnbiil Oy xraarep.

5.2. Ha rnasHoro Oyxranrepa Bo3naraerca nepcoHallbHAds OTBETCTBEHHOCTD 3a:

- Cobmonenne neiicTBYIONIEro 3aKOHOAATENLCTEA B NIPOLIECCe PYKOROICTRA DyXranTepueii.

- Opranu3aimio JAesTelLHOCTH OYXIaITepHH N0 BBINOJIHEHHIO 3a1a4 0 (pYHKLHIL, BO3IOKEHHBIX
Ha DyxXrairepuio.

- Cobmoaenne paboTHHKaMH Oy XTraiTepHH MPOHIBOACTBEHHONH W TPY/I0BOIH JHCIHILIHHEL

- Opranmzanuio B OyXranTepud ONEPATHBHOH M KAMECTBEHHOH MMOJNOTOBKH JIOKYMEHTOR,

BEJICHHE OETONPOH3BOJACTEA B COOTBETCTBHH C ,ﬂ.CﬁC’I'H}’l{'}LT.T,IIMH npaerIaMH U HHCTPYKUHAMH.



- OBecneuenne cOXPaHHOCTH HMYILECTRA, Haxoperocs B Gyxrantepin 1 colIIoieHie ITPaBKIl
NOKApHOH Oe301macHoCTH.

- CBOEBpEMEHHOE H KAUECTBEHHOE HCTIOIHEHHE PHKA30B THPEKTOPA.

- CBOeBpeMEHHOE OCYILIECTRICHHE KOPPEKTHPYIOWMX M MPEAVIPEKIAIONHX  JeHcTruii,
PAcnpOCTPAHSIOIHXCS HA JEATeNBHOCTE POH3ROICTRA,

[lonoxenue paspaborana

I'napuwlii Oyxramnrep W, P.2 . Jlapeiioka



