AHHOTAIIAA
K PABOUYEH TPOT'PAMME YUYEBHOU JUCHUIIJINHBI
«TOKYMEHTAIIMOHHOE OBECITEYEHUE YIIPABJIEHUSI»
g cnenuajgdbHocTH 42.02.02 U3nateinLcKoe aeJ1o
yIi1y0JIeHHO MOATOTOBKH

1. O6saacTh NpUMEHEeHHsI MPOTrPaAMMBbI

Pabouas mporpamma y4eOHON AUCHUIUIMHBI «JloKyMeHTallMOHHOE OOecredeHue
yOpaBiCHUs»  SBJSIETCS  4YacThbio  OOpa3oBaTeNbHOM  MPOrpaMMbl  CPEIAHETO
npodeccuoHaNbHOTO0 00pa30BaHUs - MPOrPAMMbl MOJTOTOBKH CIIEIIMAUCTOB CPEIHETO
3B€HA U COCTaBjeHa B cooTBeTcTBUM ¢ DenepanbHbIM  TOCYJApPCTBEHHBIM
00pa3zoBaTeIbHBIM CTaHAApPTOM Mo crennanbHocTH 42.02.02 M3naTensckoe neno (yTB.
MpUKa30M MHUHHCTEpcTBa oOpa3zoBanHuss M Hayku P® Ne 511 ot 12 mas 2014 r.) mo
porpaMMe yriiyOJIeHHOU MOJATOTOBKH.

PabGouas mporpamma y4eOHOW AUCHUIUIUHBI «J/{oKymMeHTaIMOHHOEe obecriedeHue
yVOpaBJICHUS»  MOXET  ObITh  HMCIOJIb30BaHA B  OCHOBHOM  JIOTIOJHUTEIHEHOM
npodeccuoHanbHOM oOpazoBanuun (manee — JII[1O) mnoBelmieHus KBamupUKAUK U
MEePENOArOTOBKH KaJpoB B 00JIACTU CPEJCTB MAacCOBOM MHGOpPMAIMU, W3AAaTEIIbCTBA U

nosurpaduu nNpu HAIMYUHU OOIIETO CpeHEro 00pa3oBaHUs.

2. MecTo THCHUNJIMHBI B CTPYKTYpe NPOrpaMMbl MOAr0TOBKH CHENHATUCTOB
cpe/JHero 3BeHa

YueOHas aucuuminHa  «JlokymMeHTallMOHHOE 00ecTeueHre  YIpaBICHUS
POrpaMMbl TIOJIFOTOBKH CIIEIIMAIMCTOB CPEHETO 3BEHA BXOJUT B MPOQPECCHOHATBHBIN

LUKJI KaK o01enpodeccuoHanbHasi TUCIUIUINHA.

3. TpeboBanus K pe3yJbTaTaM OCBOCHHS JUCUMIJIMHBI

B pe3ynbraTe ocBoeHUs y4eOHON AUCUUIUIMHBI CTYACHT JOJIKEH
yMeTb:

- IPUMEHATh OCHOBHBIE MpaBuiia 0hOpMIIEHNS TEKCTOBOIO MaTepuara;
- 0(OPMIISITH OPraHU3aLMOHHO-PACTIOPSIUTENBHYIO JOKYMEHTAIIHIO;

- 0bOpMIIATH TOKYMEHTHI 110 TPYIOBBIM MPABOHAPYILICHUSM.

B pe3ynbTare ocBoeHUs y4eOHOM JUCIUILUIMHBI CTYACHT JT0JKEH



3HATD:

- TOKYMEHTALlMOHHOE 00ecIieueHe yIpaBJIeHuUs;

- IOPSIIOK O(POPMIIEHUS PEKBU3UTOB JOKYMEHTA;

- OCHOBHBI€E ITpaBHiIa 0(hOPMIIEHHUSI TEKCTOBOTO MaTepuaia U Mmpasuiaa 0(hopMICHUS

CITyKEOHBIX JOKyMEHTOB.

4. KomnereHnumn ody4dawmmuxcsi, GopmupyemMbie NpU OCBOCHUH TUCHUIINHbBI
B pesynbrare uzydeHus: ydeOHON AUCHUILTUHBI CTYACHT JOJKEH OCBOUTH OOIIME

KOMIICTCHIIUH U HpO(beCCI/IOHaJ'IBHBIe KOMIICTCHIIMH

Kon HaumeHoBaHme pe3yjbTaTa 00y4eHUs1

OK 1 [ToHMMATh CYIIHOCTb U COIMANIbHYIO 3HAYUMOCTh CBOEH Oyaytien
npodeccuu, IposBIATh K HEH yCTOMYUBBIA HHTEPEC

OK?2 Opranu3oBbIBaTh COOCTBEHHYIO JESTEIBHOCTD, ONPEAEIISATh METOIbI U
croco0bI BBINIOJIHEHUS MTPOo(ecCHOHANbHBIX 3a/a4, OLICHUBATh X
3¢ (PEKTUBHOCTH M KAYECTBO

OK 3 Pemats npobieMsbl, OIEHUBATh PUCKU U IIPUHUMATD PEIICHUS B
HECTaHJIaPTHBIX CUTYaIUIX

OK 4 OcymIecTBIATh MTOMCK, aHAJIU3 U OLICHKY HH(GOpMAaIIiH, He0O0X0uMOM
JUISI TIOCTAHOBKU M pelleHust NpodecCruoHalbHbIX 3a/1a4,
po(hecCHOHANIBHOTO U JIMYHOCTHOTO Pa3BUTHS

OK 5 Hcnonb3oBaTh HHPOPMATMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B

podeCCHOHATBHOM TEeSITEIHPHOCTH

K 1.1 BBINOTHATE KOPPEKTYPY BCEX BUJIOB ABTOPCKUX M MU3AATEIBCKUX
OpUTMHAJIOB

[IK 1.2 IIK 1.2 OcymiecTBAsITh BHIMUTKY OCHOBHOTO TEKCTA

IIK' 1.3 [IpoBOINTH peTaKTOPCKUI aHAIN3 TEKCTa

IIK 1.4 Hcnonp30BaTh KOMOBIOTEPHBIE TEXHOJIOTUU NTPU PabOTe C TEKCTaMuU

K 2.1 [TpumeHsTH MpaBuia U NprueMbl 0QOPMIICHUS BHEIIHUX U BHYTPEHHHUX

JJIEMEHTOB BCEX BUJIOB II€YaTHBIX U3AaHUN
IIK 2.3 Hcnonb30BaTh KOMIBIOTEPHBIE TEXHOJIOTHH MPU BEPCTKE U 0(hOPMIICHUN

U3IaHuHN



5.Copep:xaHue TMCUMILTAHBI
Pa3znen 1. JlokyMeHTHpOBaHKE YIIPABICHYECKON AESITEIbHOCTH

Pasznen 2. KoMmnberorepusanus AeI0IpOU3BOACTBA

6.Kosim4ecTBO 4acoB HA OCBOEHHE MPOTrPaMMBbl TUCHHILIHHBI:
VY4eOHBIM TUIAaHOM /IS TAaHHOM JUCHUIUTMHBI OMPEeTICHO:

MaKcUMallbHas ydueOHasl Harpys3ka ooydarouierocss —96 4acoB, B TOM YHUCIIE:
o0s3aTenbHAs ayAUTOpHAs Harpy3ka oOydaromerocst —64 yaca;

camocTosiTeNnbHas pabota obyyaromierocs - 32 yaca.

Pazpaborunk H.I1.bypykuna



